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· Instructions:
1. Interested contractors must submit prequalification documents in sealed envelopes.

2. Late submissions will not be accepted.

3. ADRA reserves the right to reject any or all offers.
4.Qualified contractors are prohibited from holding simultaneous contracts unless the ongoing project has reached a minimum 70% completion milestone and activity time schedule on track.
· Additional Information:
For further information, please contact.
	Name
	Eng Fath El Rahman Ahmed
	Mr. Badreldeen 
	Mr.ABDALLA

	Email Address
	fathelrahman@adrasudan.org
	Logistics@adrasudan.org
	

	Phone Number
	00249 91 229 6521
	00249912365177
	00249121707434

	WhatsApp Number
	00249 12 309 6521
	
	


· Disclaimer:
ADRA reserves the right to modify or cancel this invitation at any time.

· Prequalification Form: -
	Company information

	Company Name
	

	Address
	

	Phone / mobile Number 1
	

	Phone / mobile Number 2
	

	General Manger
	

	Project Manger
	

	Financial Manger
	

	E-mail Address
	

	Company Name
	

	Address
	

	Business registration

	Registration Number
	

	Date of Registration
	Attach Copy 

	Tax identification

	Tax ID Number
	

	VAT registration Number
	

	Zakat Registration 
	

	Insurance 
	

	Liability of insurance 
	(yes/No) attach copy for Yes answer

	Workers compensation insurance
	(yes/No) attach copy for Yes answer

	Financial information

	Annual Turnover Last  year
	

	Bank Reference Last 3 months
	

	Technical Capability – for staff only (Engineer, accountant, manger, etc)

	1
	

	2
	

	3
	

	4
	

	5
	

	Equipment and resources 

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	Quality management Certification (ISO 9001, etc)

	1
	

	2
	

	3
	

	Health safety and environment (HSE)

	1
	

	2
	

	3
	

	Technical Capability – for activity (Project / Duration/ Budget/completion state/ project owner)

	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	

	8
	

	9
	

	10
	

	11
	

	12
	

	13
	

	14
	

	15
	

	16
	

	17
	

	18
	

	19
	

	20
	

	21
	

	22
	

	23
	

	24
	

	25
	

	26
	

	27
	

	28
	

	28
	

	29
	

	Declaration

	1- We hereby declare that the information provided is true and accurate.

	2- We understand that any False information may lead to disqualification.

	3- We agree to comply with the prequalification evaluation process

	Company Name: 

	Signature and stamp:     

	Person name and title


document presentation norms for prequalification documents: 
· General Requirements: 

1. Cover letter: Signed by authorized personnel, introducing the company and expressing interest.

2. table of contents: Listing all documents and page numbers.

3. Index: Organized with clear headings and subsections.

4. Page numbering: Consecutive numbering throughout.

5. font and size: Arial/Calibri, 12-point font.

· Visual Requirements

1. Logo: Company logo on cover page and subsequent pages.

2. Headers and footers: Company name, document title, and page numbers.

3. Images and diagrams: Relevant, labeled, and referenced.

4. Charts and graphs: Clear, labeled, and referenced.

Content Requirements

1. Accuracy: Verify information for accuracy.

2. Completeness: Ensure all required documents are included.

3. Clarity: Use clear, concise language.

4. Consistency: Maintain formatting throughout.
· Others:

contractors are free to attach any useful documents such like, appreciation letters... etc.  
· Attachment:

Business registration.
Tax identification supporting document.

Zakat Identification supporting document.

Insurance certification.
Financial statement.

Project references.

HSE policy and record.

Any other supporting document seen useful to the contractor.

The End Good luck for all
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